LATE FEE PAYMENT PROCEDURE

[bookmark: _GoBack]1. The user of the Library must return the documents received for use at the specified time or extend the term of use in his or her electronic account in the Library Information System (LIS), by emailing skaitytojai@lsu.lt or calling +370 690 09936 (Lending Department). 
2. In case of violation of this requirement, users pay a late fee of EUR 0.03 for each working day and for each document. The maximum amount of the late fee is one (1) Basic Social Benefit (BSB). The amount of the late fee is approved by the Rector of the University. The late fee begins to be calculated the day after the loan term expires.
3. 	The late fee must be paid according to the amount of the late fee indicated to the user by the Library employee, which is automatically calculated by LIS. The amount of the late fee MUST be checked in the Lending Department, by emailing skaitytojai@lsu.lt or calling +370 690 09936.
4. The late fee is paid at the Library Cash Desk (Periodicals and Internet Reading Room, II floor) or by electronic funds transfer to the account of the Lithuanian Sports University at SEB bank (bank code 70 440, account No. LT04 7044 0600 0332 5574, specifying the purpose of payment as Late fee for books). A copy of the cash register receipt or a copy of the electronic funds transfer must be shown to a Library employee or sent by e-mail to skaitytojai@lsu.lt.
5. You do not have to pay a late fee until more than EUR 0.60 is accumulated. If a late fee of up to EUR 0.60 is accumulated over the course of the academic year, the user does not have to pay it. 
6. Each user of the Library is given a credit of EUR 3.00. If the amount of the late fee reaches EUR 3.00, no other books will be loaned, and the deadline for returning books will not be extended. The user can continue to borrow books after paying the late fee and presenting a copy of the cash register receipt or a copy of the electronic funds transfer.
