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MINUTES
Due to COVID-19 pandemic all project meetings are arranged online. The online meetings will be held every week to finalise the preparation of the Manuscript.
AGENDA:
1. Manuscript content after summer.
2. Review and 
3. Review of the present material
4. Other 
Dear Colleagues, 

Thank very much for your work today. 
I just reminding you our next work steps:
1. In attached file there is table with the notes, comments and references below the table. Please fill it in all the regulations from your country. 
1. I need filled this table from you before 24th of August. 
1. I will try to resend back to you article draft and collected comments before 31st of August. 
1. 4th of September 13.00 (EET) online meeting.

5. 

1. Decision on editing group. Due to COVID-19 pandemic negatively affected NBLEMA Project activities, so there is no possibility to meet face-to-face, so partners decided to arrange more online meetings to discuss all necessary matters of the project. First of all, the partners discussed about the necessity to finish up with project Manuscript and decide on the Journal in which to publish the article. The decision was made after agreement of all partners, that editing group (Rnata, Ingunn, Maret, Merike, Thordis, Irinja) will be communicating and correcting, writing an article and asking every partner to add, to comment and send suggestions. Finally, every editing group person had to take a part of Manuscript and correct and finalise the content, afterwards, everyone again sends suggestions, corrections. 
DECIDED: 
· To communicate in a group, to share all corrections and suggestions and Renata composes the final Manuscript version of the meeting.
· Every editor group person was prescribed a paragraph for reviewing and editing. 
2. Plan of the Manuscript. During the online meeting there were discussed about schools’ landscaping, area, about natural lightning and different activities through day time. It is important to emphasize the activity places outdoors – are they lighted or not. The discussion was about the Governmental documents that are in very country and it should be analysed and discussed as well as mentioned in the article. Every country should send the schoolyard regulations. By the way the schoolyard regulations for kindergartens are different.
DECIDED:
· Every partner should send short descriptions of NATIONAL regulations, policies or hygienic norms regarding schoolyards according to the sent model by Estonians.
· To check information about the school case (the schoolyard area is presented with or without buildings; if all school descriptions are presented correctly, etc.)
· To send the comments on Manuscript draft till August 10. 2020.
· The coming online meeting is August 13, 2020 at 13.00(EET). The meeting is for 
Review of the present material. During the meeting all draft version was reviewed and everyone reacted to the comments, suggestions and corrections. It was really important to specify according to Merike to pay attention to the document called - Health Protection Requirements for Schools- https://www.riigiteataja.ee/akt/128082013010 . There is one paragraph about the outdoor area in the school with 3 points in the document: The school must have its own land area; Landscaping in this land area should not hinder natural lighting in the study rooms in indoor; If there is an activity in the schoolhouse during the dark time, then the road to the school and activity places in outdoor must be with the light. So nothing about the design or the space (just for the information that for kindergartens there is another document what says that for one child there must be 7,5m2 outdoor space). Everyone decided that this information is really important to be reviewed.
DECIDED:
· To keep to all deadlines for planning and reviewing the separate parts of The Manuscript draft.
· To send the comments and descriptions till 10 August, 2020
· Renata will send all the corrected draft of the Manuscript to everyone’s review and comments.
· Renata prepared a chart to be filled in by August 24, 2020.
· [bookmark: _GoBack]Next meeting is going to be held September 4, 2020.
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